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Amplification Approval Form
Submit this completed form to John Horn, Chief of Staff for the Vice Chancellor for Finance and Administration at john.horn@wisc.edu
Forms must be submitted a minimum of 14 days prior to the event.
_________________________________________________________________________________________
· Amplification requests are guided by UWS 18.11(5) and the UW-Madison Expressive Activity policy https://policy.wisc.edu/library/UW-6013. Please review the language in these policies below before submitting a request. Note that you do not need to complete this permission form if you only wish to use handheld, battery-powered sound amplification such as a bullhorn or small handheld Bluetooth speaker. 
· Policy UW6000 clarifies that equipment cannot be stored outside and cannot hook up to campus utilities (including power from any live outlets).  
B. Outdoor Storage and Installation of Utility Hook-Ups
a. Outdoor storage of equipment or materials is prohibited unless approved by the Physical Plant Director and University Architect, or their designees.
b. Installation of temporary utility hook-ups (equipment and support structures necessary to provide electrical, water, cable television, telephone, and other similar utility service) outside of buildings must:
A. Be performed by Physical Plant staff or under their direct supervision.
B. If installed for a Special Event, be removed no later than 24 hours after the conclusion of the Special Event.

1. Event Name:
Event Date:
Event Location (include building name or outdoor space reserved for this event):

2. Responsible Individual (responsible for monitoring event to ensure sound amplification, if permit granted, complies with requirements).
a. Name
b. Phone
c. Email address
3. Anticipated size of audience and detailed explanation for why sound amplification is necessary:
4. Amplified sound start time: 
5. Amplified sound end time: 
6. Detailed list of the sound amplifying equipment (e.g. microphone, number of sound speakers, etc.) you would like to use during your event:
7. Description of the proposed location of sound amplifying equipment:
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